Tips for creating an effective resume

You should limit your resume to a single page.  

You will note that white space makes your resume more readable.

Emphasize your education.  Remember that your prospective employers value you primarily for the skills you have acquired during your college education.  You should allocate 1/2 to 2/3 of the page to the education portion of your resume.

Identify your major(s), supporting areas, special skills, and any internship(s) as part of the education portion of your resume.

Include your grade point average(s).  If you don't, your interviewers may assume a 2.1 or worse.  If you are especially concerned about your overall GPA, you might consider including a 30-hour GPA for your major, or your last 60-hour GPA, as well as your cumulative GPA.

You should limit the space allocated to work experience to about 25% of the page.  Devoting too much of your resume to your work history creates two risks: (1) you may be classified as an experienced candidate when you cannot compete with other applicants who have 5-10 years or more fulltime work experience, and (2)  you may promise implicitly a level of experience beyond what you can support during the interview process, or can deliver on the job if you are hired.

Illustrate your involvement on campus and within the community.  

Emphasize your leadership roles.
