Undergraduate Sample Resume

Local Address                                                                                        

      Permanent Address
123 E. Broadway, Apt. 44                                                                     

    123000 St. Louis Place

Columbia, MO  65203                                                                           

      St. Louis, MO  64117

(573) 555-1212                                                                                      


 (314) 555-1212

c000000@showme.missouri.edu
OBJECTIVE         Example 1:  Management training program with a major corporation or large bank 

   Example 2:  A career in the commercial real estate industry (you can customize this)
EDUCATION        University of Missouri – Columbia

                                         B.S. in Business Administration                                               December 1999

                                         Emphasis:  Finance and Banking/Real Estate (Dual Major)              GPA:  3.2

                                         Supporting areas in accounting, economics, and management                                      

                                         Financed 60% of college education

SKILLS                  (  Direct sales experience in telephone solicitation 

                                (   Excellent verbal and written communication skills 

                                (   Proficiency with Microsoft Excel, PowerPoint, and Word

                                (   Financial analysis and portfolio management in investment class projects

                                (   Risk/return analysis in computer simulated real estate projects

                                (   Working ability with real estate appraisal


   (   Intermediate financial accounting

                                (   Fluent in Spanish

INTERNSHIP       Credit manager with Missouri Security Mortgage Co., Summer1999

Solicited home equity consolidation loans and small consumer loans from current   and potential Mo. Security clients.  Evaluated credit reports on all applicants.

EXPERIENCE      Part-time accounts payable assistant with MU Hospital & Clinics

                                         Handled accounts payable authorizations and vouchers.

                                Part-time financial assistant with NPV Financial Group
                                          Prepared reports on Microsoft Excel to be presented to clients.



   Summer job with Everbrown Lawn Service.  Sold lawn care treatments.

ACTIVITIES        Program Committee Chair, Alpha Kappa Psi, National Professional Fraternity

                                Vice President-Alumni Affairs, Rho Episilon, Professional Real Estate Fraternity

   Student Portfolio Analysis & Management Club (SPAM); analyzed REITs

                                Financial Management Association Student Chapter, Social Committee member    

                                Volunteer with Ronald McDonald House                                

                                Interests – travel, skiing, music, reading, golf, and tennis

