MBA Sample Resume

PRESENT ADDRESS:





     PERMANENT ADDRESS:

5000 E. Green Meadows, Apt. 1





     99606 Nebraska Street

Columbia, MO  65203






     Kansas City, MO  64000

(573) 555-1212







     (816) 555-1212

Email:  c000000@showme.missouri.edu

EDUCATION
UNIVERSITY OF MISSOURI - COLUMBIA



Master of Business Administration




Expected Graduation:  May 2000
GPA:  3.8/4.0





Emphasis in Finance




Bachelor of Science in Business Administration -- Cum Laude 




Graduation:  May 1996


GPA:  3.5/4.0





Dual emphasis in Finance and Real Estate





Supporting Areas:  Accounting, Economics, Management, Marketing




Financed 80% of total college expenses through work and scholarships

SKILLS

(   Excellent verbal and written communication skills

(   Superior leadership and teamwork skills



(   Proficiency in Word, Excel, PowerPoint, Access, Netscape Composer




(   Portfolio modeling and financial ratio analysis




(   Risk/return analysis in computer simulated DCF real estate projects



(   Working ability in real estate appraisal




(   Intermediate financial accounting

INTERNSHIP
Missouri Security Development Group




Assisted principals in researching investments; posted transactions

EXPERIENCE
Research Assistant -- MU Department of Finance
     1998-present


Assisted in preparing classroom materials and manuscripts





Prepared real estate appraisal and investment projects



Administrative Assistant – SeeMoreGreen Limited Partnership

     1996-98


Assisted with tenant relations, leasing, and cash flow projections





Maintained accounting records, and prepared financial statements 




Office Assistant -- Show-Me State Games

     1992-96


Data entry and preparation of computer generated documents

ACTIVITIES

(   Consulting -- market research for See More Green Ltd.



(   Vice President -- MBA Association




(   President -- Rho Epsilon (Professional Real Estate Fraternity)




(   Volunteer -- United Way, Columbia Parks, Missouri Symphony Society




(   Financial Management Association -- National Honor Society




(   Intramural basketball and football 

AWARDS

(   Top 5 in Real Estate (1996) -- University of Missouri




(   Scholarships -- Curators, Huggins, Westlake, Wal-Mart

